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	Equal Employment Opportunities (EEO)


OCC provides equal employment opportunities to all employees and applicants for employment, without regard to race, color, national origin, religion, sex (gender identity, gender orientation, pregnancy), age (over 40), marital or veteran status or the presence of handicaps or disabilities, or any other basis protected by state or federal law.
This policy of equal opportunities applies to all terms and conditions of employment.  It includes, but is not limited to, hiring, placement, promotion, termination, layoff, recall, transfers, leave of absence, compensation and training.

	Americans with Disabilities Act (ADA)


Employment opportunities regardless of disability are based on the individual's ability to do the job.  We recognize our moral and legal obligation to employ qualified disabled individuals.  It is our goal to make reasonable accommodations when necessary to aid the employment and advancement of individuals with disabilities that are qualified to perform essential job functions.

Accommodations will be made upon request by any qualified employee with a disability as needed to perform the job tasks more effectively.  Qualified employees will meet with the Executive Director to discuss any needed changes in relation to the duties of the job on an annual basis.
	Harassment and Discrimination


OCC expressly prohibits any form of unlawful harassment of and/or unlawful discrimination against employees and co-workers based on race, national origin, religion, sex (gender identity, gender orientation, pregnancy), age (over 40), martial, and veteran status, the presence of handicaps or disabilities, or any other legally protected characteristic or status.  

Harassment is defined as:  Verbal or physical conduct which is insulting or intimidating...has the effect of interfering with an individual’s work or performance...or creates an intimidating, hostile or offensive work environment.  

Illegal discrimination is defined as:  Actions and/or decisions taken because of an individual’s legally-protected characteristics or status which result in harming, limiting or reversing the individual’s employment status and/or employment opportunities.

OCC expressly prohibits any form of harassment or discrimination that interferes with the ability of any employee to perform his or her job duties.  Any harassment or discrimination of fellow employees or clients will be subject to disciplinary action up to and including termination.

Procedure: Harassment and Discrimination Complaint

All employees of OCC are responsible for creating an atmosphere free of discrimination and harassment, whether of a sexual nature or otherwise.  All employees are responsible for respecting the rights of co-workers.

If an employee experiences job-related harassment based on any of the legally-protected factors, or believes they have been treated in an unlawful, discriminatory or harassing manner by a supervisor or co-worker, the employee will follow the steps outlined in the Problem Resolution policy and procedures.
Retaliation Prohibited

OCC prohibits any type of retaliation against any employee who in good faith files a complaint under this policy or against any employee who assists in the complaint investigation.  It is illegal to retaliate against a person because he or she complained about discrimination, filed a charge of discrimination, or participated in an employment discrimination investigation or lawsuit.
Disciplinary Action for Harassment or Discrimination

Should OCC determine that an employee is responsible for harassing or illegally discriminating against another employee or against a member of the public with whom OCC does business, appropriate action will be taken against the offending employee, up to and including termination of employment.
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